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City of Edinburgh Council events environmental reporting checklist
Use this document to understand the requirements of your events’ environmental reporting. While there may be some additional questions, the key data points are outlined here. Visit our website for the full question list and complete guidance. 
If your organisation doesn’t do something, for example, if you don’t have any overnight stays, then you are not required to report anything for that category.
Main datapoints
Amount of energy and water used in event delivery.
Amount of waste produced by your event.
Emissions from travel as a result of event delivery – use claimexpenses.com or our quick carbon calculator.
Emissions from audience travel – use our audience travel emissions calculator.
Number of overnight stays specified by country.
Additional information
Details of your environmental policy
Details of how you made this year’s event environmentally sustainable – limiting impact of emissions, food and drink, materials and equipment.
Details of how you limited the impact of your event on biodiversity
Details of climate impacts that affected your event and how you reduced this impact.
Details of how you used your influence in this year’s event to support others to take climate action.
Future planning – actions should be proportionate to event size.
Sustainability governance plans over your years of funding
Plans to reduce environmental impacts over your years of funding
Adaptation planning – what are you doing to reduce the impact of the changing climate on future funded events?
Influence actions – how are you planning to influence audiences, participants, freelancers, other organisations and policymakers in future funded events?
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